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GOAL

Explore and use the functionality of the master internet-based version of NPSpecies.

REQUIRED MATERIALS

1) Login/Password to access NPSpecies

2) Internet Connection

3) Internet browser equivalent to Internet Explorer v5.0 or later with 128-bit cipher strength or Netscape v4.05+ or later.

4) Working knowledge of internet browsers and basic Windows operations.

EXERCISE DESCRIPTION

This exercise explains how to Add/Edit/Delete and Download Data by leading users through the entry of the 4 types of data that NPSpecies contains and by finishing with the users downloading data from the internet-based version to the desktop version.

EXERCISE SETUP

This exercise uses the secure NPSpecies web site.  Login/Password combinations are required and will be issued at the time of the exercise.

NPSpecies login/password combinations include 2 inherent components, access restrictions and privileges.  Access restrictions specify one or more parks that the login has access to.  Privileges specify what the user can do with the data that are accessible by the access restrictions: either read-only, author or edit privileges.  Read-only privilege allows the user to view applicable data without the capabilities of adding, editing, deleting or downloading data.  Author privilege allows the user to add new records for the applicable park(s) and edit or delete only the records that were added.  Edit privilege allows the user to add, edit, delete and download all records for the applicable park(s).  Author and edit privileges also allow viewing of all applicable records.  Applicable records are determined by the value in the sensitivity field of the database: Park-Only, NPS-Only or Public.  Visit http://nature.nps.gov/im/apps/npspp for more information and to apply for logins.

This exercise uses a login/password combination with edit privileges.  The  login/password has access restrictions for only William Howard Taft NHS (WIHO).

This exercise uses William Howard Taft NHS for demonstration purposes only.  All data for WIHO included prior to, and added during, this workshop are phony and will be deleted at the end of the workshop.

All references to data values in this document are for demonstration purposes only.  A phony set of amphibian data were included for WIHO prior to the workshop to allow this document to match what users were seeing on their computer terminal.  Because all WIHO data will be deleted after this workshop, the references to data values in this document will no longer match what users will see on their computer terminal.  However, all the functionality and concepts presented in this document will still apply.

The web-based version of NPSpecies is designed for a user to work within a single park and a single species category (bird, fish, mammal, vascular plant, etc.).  Working within a park is a necessity because the login/password system is based upon park units.  Working within a species category (and a park) makes the database more efficient (i.e. faster) for users.  Consequently, throughout the use of the online NPSpecies, you will often be asked to specify a park and a species category.

As of the writing of this document, the web-based version of NPSpecies is in rapid development with new functionality and web pages being added continuously.  Consequently, the screen-captures in this document, and their contents, may be out-of-date.  However, all the functionality and concepts presented in this document will still apply.  Users are welcome to obtain a login/password for their respective park and continue to explore the functionality of NPSpecies as it develops.

ADD/EDIT/DELETE AND DOWNLOAD DATA

Assume that you have just completed a survey of amphibians at William Howard Taft NHS and you found a new species not yet recorded for the park.  Additionally, a voucher specimen was collected for the new species, observations were made for the species where vouchers were not collected, and a report was written for the survey that documents the find of the new species. This step will demonstrate how to add the species to WIHO’s park-species list, add the voucher record, add observation records, enter a new bibliographic reference into the Natural Resource Bibliography, NatureBib, and link the species documented in the reference to the reference entry.

Step 1  Log-on to NPSpecies

Because part 1 of this exercise used a “read-only” login, you must close the browser and log in again using a login with WIHO access and full edit privileges to complete part 2.  

· Open the internet browser application.  This will be specified at the time of the exercise.

· Enter the web address for the web-based NPSpecies:

https://science1.nature.nps.gov/npspecies (note “https”, not “http”)
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· The User Name and Password will be given the day of the exercise.  Enter the User Name and Password for this exercise exactly as given, including spaces and upper- and lower-case letters.  The login/password used during this exercise will allow you to see only the appropriate data for this exercise.
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You should now be at the NPSpecies home page:

Note that because a login/password with edit privileges was used, edit and download links are visible on the left side of the page.

Step 2  Add a new species record.

Before any vouchers, observations, or links to references are added to NPSpecies, the species must be entered on the Park’s species list.  During this step you will add the new amphibian species to WIHO’s species list.

From the previous step, you should be at the NPSpecies Home Page.

· Click on Edit Records.

· Select William Howard Taft NHS from the list box.  Note that because the login has edit privileges for WIHO, only WIHO shows up in the list box.
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Click on the Submit button: 
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· Under the column called Park Species List, click on Amphibian.

[image: image5.png]3 NPSpecies - Microsoft Internet Explorer ofx|
ErE [
| wBack + = - D [A 4} | Quearch (ilFavortes (BHistory | B+ b 17 +
| aderess [&] hitps: jscience nature.ps.govjnpspeciesjnpspecies. htmizpark=WiHOBcatid=540 =] @oo ||unks 7
Park Species List
‘William Howard Taft NHS 0) 3
2 L) Inventory& Monitoring
Species category: Amphibian %
NPSpecies
Obsurpions | Vourture | Reirnces | Otur Specis Catsgorise | Homs Species Editin
Species Laiting
Edit Existing Species: » To add a new species to the park, click on the *Add New Species' button located in the lefi-hand frame, and a pop-up window will
ot have access to edif them. » To edit existing species information, select the species name from the list on the left. Any available data for that species will then be
displayed in the right-hand frame.

o Eleutherodactylus argyreomatus; 207458
(Vo common name)

o Eleutherodactylus beatar, 207466
(o common name)

« Eleutherodactylus lineatus; 207580
(o common name)

o Eleutherodactylus urichi, 183785
(esser antillean robber frog)

« Piychohyla bogerti; 207424
(Yo common name)

« Piychohyla euthysanota; 207425
(Yo common name)

« Rena muscosa; 173454
(Mountain yellow-legged frog)

5]

[ 5 (@ Intemet.





The left frame lists the amphibian species already in the database for WIHO.  To view or edit park-specific information for this species, click on a name in the left frame and the park-specific information will appear in the right frame.
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To add a new species Click on the Add New Species button in the left frame: 

A new window will appear to allow the user to search the standard taxonomic database for the name in which to add.
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] 1 Scaphiopus holbrookii "S Eastern spadefoot 173426
| 2 Scaphiopus holbrookii holbrookii _ easter spadefoot 173427
| 3 Scaphiopus bombifrons 173428
| 4 Scaphiopus couchi Couch's spadefoot 173429
| 5 Scaphiopus hammondi 173430
| 6 Scaphiopus intermontanus 173431
| 7 Scaphiopus multplicatus 173432
| 8 Rana palustris Pickerel fiog 173435
| 9 Rana sphenocephala Souther leopard frag 173436
| 10 Rana virgatipes Camenter frag 173437
| 11 Rana clamitans Green fiog 173438
| 12 Rana clamitans melanota green fiog 173439
| 13 Rana sylvatica Wood fiog 173440
| 14 Rana catesbeiana Bulliog 173441
| 15 Rana grylio Pig flag 173442
| 16 Rana pipiens Northern leopard frog 173443
| 17 Rana temporaria european frag 173444
| 18 Rana areolata Crawfish flag 173445
| 19 Rana aurora Red-legged fiog 173445
| 20 Rana berlandieri tio grande fiog 173447
| 22 Rana blair Plains leapard fiog 173448
| 23 Rana boylii Foothil yellow-legged frag 173449
| 24 Rana cascatae casacdes frog 173450
| 26 Rana chiricahuensis Chiricahua leopard frog 173451
| 28 Rana fisheri Vegas Valley leopard frag 173452
| 29 Rana heckscheri River frog 173453
| 30 Rana nigromaculata Black-spotted fiog 173455
| 31 Rana okaloosae Florida bog frag 173456
| 32 Rana onca Relict leopard frag 173457
| 33 Rana pretiosa Spotted fiog 173458
| 34 Rana rugosa Wiinkled fiog 173459
| 35 Rana septentrionalis Mink frog 173460
| 36 Rana tarahumarae Tarahumara frag 173451
| 37 Rana yavapaiensis yavapai frog 173462
| 39 Platymantis pelewensis Palau ground frag 173464
| 40 Gastrophryne carolinensis Eastern nanow-mouthed toad 173467
| 41 Gastrophryne olivacea Western narrow-mouthed toad 173468
| 42 Hypopachus variolosus sheep fiog 173470
| 44 Bufo americanus American toad 173473
45 Bufo americanus americanus  easter american toad 173474

(AutoNumber) 0





For the remainder of part 2 of this exercise, users should use the name from the list below that is assigned to them for data entry.  This will prevent the attempted entry of the same name for the same park (WIHO) into the database.  For demonstration purposes, the remainder of this document and the instructor will use Exercise Number 45, Bufo americanus americanus, but users should use the marked name during actual data entry.

· Enter part or the entire scientific name into the text box
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· Click on the Search button: 

The screen that appears lists the species in the standard taxonomy/nomenclature database that matched the entry.

Note: In actual use of NPSpecies, it is possible that a name cannot be located in the standard taxonomy/nomenclature database.  In this case, a user can add a name by clicking on the “Add New ITIS” button.  THIS FUNCTIONALITY WILL NOT BE DEMONSTRATED AND SHOULD NOT BE USED DURING THIS EXERCISE – IT SHOULD ONLY BE USED FOR VALID NPSPECIES ENTRIES.

· Highlight the desired name by clicking on it.
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· Click on the View ITIS Info button: 
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The screen will display information on the species.  If this is not the species you intend to add to the list, you can click on the Back To Search Button.  If it is the intended species, as it should be for this exercise, click on the Add Species Button:  
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- Click on the Continue button in the confirmation screen that appears:

- At this time, feel free to enter any park-specific information in the appropriate boxes.  Field definitions can be viewed by moving the cursor over a blue dot.
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- When you are done entering information, click on the Submit Edits button at the bottom of the form: 

[image: image43.bmp]
- When the confirmation screen appears, click on the Close Window button: 

When the screen refreshes, you will see the name you just entered on the list in the left frame and the park-specific information you entered in the right frame:
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· Click on Other Species Categories near the top of the left frame before continuing to the next step.

Step 3  Add a new voucher

Now that the new species is entered on WIHO’s species list, the voucher specimen that was collected in the field can be added.
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From the previous step you should be at the following screen again:

- Under the Vouchers column, click on Amphibian:
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The left frame lists all the amphibian species for WIHO that have voucher specimens as well as the number of specimens (in parentheses).

· Click on the arrow next to a species in the left frame to see a list of vouchers for the species:
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· Click on a voucher in the left frame to see information on the voucher in the right frame:
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WIHO/BLDG 5EM F2/Museum/3a - Accession #= s
T e T IITIS Taxonomy and Authorities
* Ovwner = National Park Service - WIHO, Location
WIHO/BLDG 5EM F2/Museum 5a - Accession # LS s g Secles
WIHO-07799; Catalog # = WIHO 83381
Kingdon: Animatia Category: Amphibian ||
Author: Qirenda-Ribeiro, 1926) Hybrid Author: Mo data
Sensitivity Lev Public
Event Information
Collector ID: HS-0015T-27
Date Guw/ddyyyy): 042011935 Time 24-hour clock): 1230
Collector: Heny Suiley
Habitat: Stall bog with continuous water Sow through area
754 Elevation Units: Feet
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To add a new voucher, click on the Add New Voucher button in the left frame: 
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· In the first list box, highlight the species of the voucher.  Note that the list box only displays amphibian species that are already on the list for WIHO.  If the species is not listed in this box, then you must add the species to the park list before you can add a voucher specimen.

· Enter a Specimen Owner/Repository – it is required.

· Enter a Specimen ID – it is required.

· Continue to add additional information for the new voucher specimen.
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- When you are done entering information, click on the Submit Edits button at the bottom of the form: 
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- When the confirmation screen appears, click on the Close Window button: 
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When the screen refreshes, you will see the species and voucher that you just entered on the list in the left frame and the voucher-specific information you entered in the right frame:

· Click on Other Species Categories near the top of the left frame before continuing to the next step.

Step 4  Add a new observation.

Observations are added to NPSpecies exactly as Vouchers are added and will not be demonstrated in this exercise.  Follow the step for adding a voucher, but choose a species category from the Observations column rather than the Vouchers column.  Note that Observation ID is a required field for new observation entries.

Step 5  Add a new reference and link species to the new reference.

Suppose that after your amphibian survey, you have written an annual report on your field study, you wish to have the reference entered into the Natural Resource Bibliography, NatureBib.  Additionally, because you documented your methods and used credible observers during the study, you wish to have the report cataloged as a source of “evidence” supporting the status of the species in the park.  You know data entry in this step will be easy because you have created an appendix in your report that lists the species found during the field study.

This step has 2 parts: 1) Enter the report into the bibliography and 2) link species already entered on WIHO’s species list to the bibliographic entry.
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From the previous step, you should be at the following screen again:

· Under the References column, click on Amphibian:

[image: image20.png]2 NPSpecies Reference:

osoft Internet Explorer

| Fie e vew ravrtss ook b

| wosck - 5 - @ ) 4| Quesch Clravorkes (ristoy | Ehe b 0 -

[ ctess [T s cene-nature.nos qovinpspecesipeds sfersnces nipar

Park References List

William Howard Taft NHS (WIHO)
Species Category: Amphibian

Add New Reference

Search For And Link To A Reference Not Listed Below

Spcts | ot | chssmion | s spcs Cagos | e

Edit Species/Reference Data:
To edit species/teference data, select a veference fo open ifs information in the
right-hand frame. The most specific fitle is shown.

o Wotawa, Mark_August 8, 2001. Wotawa's Wonderful World of
Amphibians

NPSpecies

References Editing

o To link anew reference to a species, select the " Add New Reference’ button. This allows authorized users to

add a reference to the NPBib application, and then lik it to park-species.

o To edit existing park-species reference information, select that reference from the lst shown. Any available data

for that reference will then be displayed in the right-hand frame.

5]

[ 5 (@ Intemet.

N L





The left frame lists all the linked references in NatureBib that supports the status of one or more amphibians in WIHO.

· Click on a reference in the left frame to see additional reference information in the right frame.

The list of all species (not just amphibian species) for WIHO that are linked to the reference appear in the right frame.  Note that the right frame has the functionality to add or delete the link between one or more species and the reference.  Additionally, one can edit the scientific or common name as documented in the reference by clicking on a name in the right frame.  This functionality will be demonstrated after we add a new reference below.
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Step 5a  Add a new reference to NatureBib

Before adding a reference to NatureBib, one should always search NatureBib to confirm that the reference is not already contained in NatureBib.

If the reference appears in the list on the left frame, then it is already in NatureBib and no searching needs to be done.

If the reference is not in the list in the left frame, then you need to search NatureBib to see if either 1) the reference is in NatureBib but is not linked to any amphibian species for WIHO or 2) the reference in not in NatureBib.
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· Click on Search For and Link To a Reference Not Listed Below to search NatureBib.

The NatureBib search form will appear in the right frame.  The following is an example search where the author contains the word “wotawa”:

· Click on Author in the Field To Search list box.

· Click on the radio button for Contains under Type of Search if it is not already selected.
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· Enter Wotawa in the Search For box.
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· Click on the Search button: 

The right frame now contains a list of references that contain the word “wotawa” for the author.  You can see that Wotawa has been very busy in 2001.  If one happened to find the desired reference in the list, then it is already contained in NatureBib and there is no need to add it.

· Click on a reference in the right frame to see additional reference information:
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At this point you could link WIHO species to the reference.  Linking species to a reference is accomplished by clicking on Add Park Species to This Reference in the right frame.  However, DO NOT DO THIS AT THIS TIME as it will be demonstrated shortly after we add a new reference to NatureBib:
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· Click on Add New Reference in the left frame:

· Select the Report (Informal or Unpublished) workform in the list box in the right frame.
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· Click on the Submit button: 
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· FOR THE PURPOSE OF THIS EXERCISE, ENTER “TEST TITLE” FOR THE TITLE.

· Enter a Publication Date (i.e. year).

· Click on the “New” button in the left frame to add an author.
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- Click on the Submit button to save the author.

Note that Author, Title and Publication Date are required fields for every workform.

- When you are done entering information for this reference, scroll down to the bottom of the right frame and click on the Submit Edits button:
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The reference has now been added to the NatureBib bibliographic database and is ready to have species from NPSpecies linked to it:

Step 5b  Link one or more species to the reference

· Click on Add Park Species to This Reference at the bottom of the right frame:
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The list box that appears contains all the species on WIHO’s list that are not yet linked to this reference.  Since the reference was just added, all the species on WIHO’s list appear.  Note that if a species is not already linked to the reference and is not on this list, then it must be added to the park’s species list before it can be linked to a reference.

· Since our new report describes an amphibian study, scroll down the list box until you see amphibians.

· Hold down the control key and click on one or more species to highlight them.  Be sure to highlight your specific exercise species so you can view it later:
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- Click on the Submit Edits button at the bottom of the form: 


- When the confirmation screen appears, click on the Close Window button: 
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The reference now appears in the list in the left frame because you linked one or more amphibian species for WIHO to the reference.  Additionally, the linked species appear under the reference information in the right frame.

If the names that are documented in the reference differ from the names you linked them to, you may now enter the documented names:

· Click on a name in the right frame:
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· Enter the documented scientific and common names.


- Click on the Submit Edits button at the bottom of the form: 


- When the confirmation screen appears, click on the Close Window button: 
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Documented Common Name:

Eleutherodactylus urichi Mo data
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The documented names now appear in the right frame for the appropriate species.

· Click on Home near the top of the left frame to continue to the next step

Step 6  View the new data entered in Part 2.

You can view the new data you entered at any time by using the Browse, Standard Reports and Custom Reports functionality of NPSpecies described in part 1 of this exercise.

Try Browsing the WIHO amphibians.  Note that the species list for WIHO amphibians and the evidence counts reflect the new species and evidence that you (and others in the workshop) just added:

- Go to NPSpecies Home before continuing to the next step.

Step 7  Download data to the desktop version of NPSpecies.

The download functionality allows a user to download all of the data for a park to the desktop version of NPSpecies.  The desktop version has additional search and reporting functionality that is not yet available in the web-based version.  It also contains data on State T&E species and TNC Global Ranks that are not yet available in the web-based version.

The desktop version can also be used for adding new references, vouchers and/or observations if an internet connection is not available or the connection is poor.  Data added to any desktop file can be submitted to the service-wide I&M program for upload to the web-based version.  See http://nature.nps.gov/im/apps/npspecies for instructions on submitting data files to the I&M Office.

You should be at the NPSpecies Home Page.
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· Click on Download Data.

Note that William Howard Taft is the only park available for download.  This is because your login access restriction is limited to only William Howard Taft.  Note the date/time associated with William Howard Taft’s download file.  This is the date that the download file was created.  The data that you entered during this exercise would not be available until tomorrow at the earliest.  Beware of this if you download data from NPSpecies in the future.

· Select William Howard Taft NHS from the list box.
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· Click on the Submit button:

· Make sure the radio button is selected for Save this file to disk.


· Click on the OK button: 
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· Locate a folder and enter name to call the file when it is stored on your hard drive.


· Click on the Save button: 

Step 8  Close the Internet Browser

Your login/password connection is active until you close your Internet browser.  To minimize security risks, always close your Internet browser immediately after you are done working with NPSpecies on-line.

· Click on the X in the upper right hand corner of the browser window or select File and Exit from the menu bar of the browser. 

CONCLUSION

This exercise demonstrated the basic browsing, reporting, editing and download functionality of the NPSpecies database via interactive use and data entry.  The data that were entered are available immediately to other users through browsing, standard reports and custom reports.  The data for a park can be also be downloaded the next day to a desktop version of NPSpecies for using additional searching and reporting functionality not yet available in the on-line version.

HELP and CONTACTS

Additional information and documentation on NPSpecies is available at the following web site:

http://nature.nps.gov/im/apps/npspp
The following individuals can be contacted at the I&M Office regarding questions and issues with NPSpecies:

Contact: Simon Kingston

              NPSpecies Project Manager

              Colorado State University

              National Park Service

              Natural Resource Information Division

              1201 Oak Ridge Drive

              Fort Collins, CO  80525-5589

              Office: 970-225-3551

              FAX: 970-225-3585

              Email: simon_kingston@partner.nps.gov
Contact: Mark A. Wotawa

              Biological Inventory Coordinator

              National Park Service

              Natural Resource Information Division

              1201 Oak Ridge Drive

              Fort Collins, CO  80525-5589

              Office: 970-225-3567

              FAX: 970-225-3585

              Email: mark_wotawa@nps.gov 
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