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GOAL

Explore the duplication tool functionality of the desktop-based version of NPSpecies.

DESCRIPTION

Duplication Tools allow the user to copy information from one park to another within the currently linked working data file.  Scientific name records, classifications, and field values may be copied from one park to another.  Each operation can be done independently, or the operations may be done in order to copy an entire scientific name list with classification, checklist, and management field values.  Duplication Tools may also be used to copy the Standard Classification values to the Local Classification.
All references to data values in this document are for demonstration purposes only.  A phony set of data was created to allow this document to match what users were seeing on their computer terminal.  This file, DuplicationToolsSample_data.mdb, is available on the Desktop NPSpecies Web page mentioned above.
PREREQUISITES

This exercise assumes the user knows the following functionality that is demonstrated in the exercise entitled NPSpecies Desktop Exercise: Browsing and Reporting.

· Link data files

· Select Views

· Set Default Values for adding/editing records

· Set Custom Filter

REQUIRED MATERIALS
· Access 97 or 2002 (XP) loaded on the computer

· NPSpecies Version 2.2 or later (Access 97 or 2002)

· Example data file entitled DuplicationToolsSample_Data.mdb
SETUP

The following are assumed to have been completed before beginning the exercise steps.

____ a) Appropriate desktop version of NPSpecies has been downloaded and stored on the computer’s hard drive.

____ b) NPSpecies has been launched.

____ c) Working data file, master data files and match data file are linked to the application/user interface.

____ d) Main menu is open.

STEPS

Example #1 – Copy a List of Names

This example will demonstrate how to copy a list of either Scientific Names or Organism Names from one park to another.

Step 1-1. Explore the Duplication Tools Menu

____ a) Click the Tools button on the Main Menu.

____ b) Select Duplication Tools from the Tools list.

____ c) Click the Help button at the top of the Duplication Tools form.

· This help form describes how the duplication tools work.  If you are connected to a printer, clicking the Print button will print the help form.

____ d) Click the Close button to close the help form.

____ e) Click the Set Defaults button.

____ f) Click the On/Off checkbox for Created By/Last Mod. By and enter your name in the text box.

____ g) Click OK.

Step 1-2. Copy a List of Scientific Names

The following steps will copy the William Howard Taft National Historic Site (WIHO) list of fish scientific names to Abraham Lincoln Birthplace National Historic Park (ABLI) and Acadia National Park (ACAD).

____ a) Click the button for ‘Copy a List of Scientific Names’.

____ b) Select WIHO from the list for Source Park.
____ c) Select Fish from the drop-down list for Taxa Category.

____ d) Select ABLI and ACAD from the destination park(s) list.

____ e) Click the Duplicate button at the bottom of the form.

____ f) Click OK on the message boxes.

____ g) Click the Close button on the Duplication Tools form.

____ h) Select All Data – Scientific Names – Checklist Fields.

____ i) Set a custom filter for Fish.

· Notice that the fish scientific names from WIHO were added to ABLI and ACAD, but the checklist field values were not copied.  There are other Duplication Tools for copying classification fields, checklist fields, and management fields that will be explored later in this exercise.

____ j) Click the Close button on the Checklist Fields form.

Step 1-3.  Copy a List of Organism Names
The following steps will copy the WIHO amphibian list of organism names to ABLI.

____ a) Click the Tools button on the Main Menu.

____ b) Select Duplication Tools from the Tools list.

____ c) Click the button for ‘Copy a List of Organism Names’.

____ d) Select WIHO from the drop-down list for Source Park.

____ e) Select Amphibian from the drop-down list for Taxa Category.

____ f) Select ABLI from the destination park(s) list.

____ g) Click the Duplicate button at the bottom of the form.

____ h) Click OK on the message boxes.

____ i) Click the Close button on the Duplication Tools form.

____ j) Select All Data – Scientific Names – Classification.

____ k) Set a custom filter for Amphibians.

· Notice that the amphibian organism (Local List checked) names from WIHO were added to ABLI.

____ l) Click the Close button on the Classification form.

Example #2 – Duplicating Standard Classification

This example will demonstrate how to duplicate the Standard Classification (copy Standard List checkmarks to the Local List checkbox, copy the Standard Accepted Sci. Name to the Local Accepted Sci. Name, and in the process, add Standard Accepted Scientific Names to the Scientific Name list if they are needed).  We will duplicate the Standard Classification for ACAD fish.
Step 2-1. Add Standard Accepted Scientific Names
____ a) Click the Tools button on the Main Menu.

____ b) Select Duplication Tools from the Tools list.

____ c) Click the button for ‘Duplicate Standard Classification’.

____ d) Click button ‘S1’.

____ e) Select ACAD from the list of source/destination parks.

____ f) Select Fish from the taxa category drop-down list.

____ g) Click the Add button.

____ h) Click OK on the message boxes.  Four names will be added to the ACAD fish list.

· The names that were added are Clupea pallasii marisalbi (TSN=572703), Pleuronectes asper (TSN=172906), Pleuronectes glacialis (TSN=172912), and Podothecus acipenserinus (TSN=167481). These records were added because they are respectively, the Standard Accepted Names for Clupea harengus pallasii (TSN=161723), Limanda aspera (TSN= 172907), Liopsetta glacialis (TSN= 172913), and Agonus acipenserinus (TSN=167482), which were already on the ACAD fish list.
Step 2-2. Copy Standard List Checkmarks to Local List
____ a) Click button ‘S2.’
____ b) Select ACAD from the list of source/destination parks.

____ c) Select Fish from the taxa category drop-down list.

____ d) Click the Copy button.

____ e) Click OK on the message boxes.  62 Local List checkmarks will be updated in the ACAD fish list.

Step 2-3. Copy Standard Accepted Sci. Name to Local Accepted Sci. Name

____ a) Click button ‘S3.’
____ b) Select ACAD from the list of source/destination parks.

____ c) Select Fish from the taxa category drop-down list.

____ d) Click the Copy button.

____ e) Click OK on the message boxes.  4 Local Accepted Name records will be updated in the ACAD fish list.

Step 2-4. Review the ACAD fish Local Classification

____ a) Click Close on the Duplicate Standard Classification form to return to the Duplication Tools menu.

____ b) Click Close on the Duplication Tools form to return to the Main Menu.

____ c) Select All Data – Scientific Names – Classification.

____ d) Set a custom filter for ACAD fish.

· Note that the Local List checkmarks match the Std. List checkmarks exactly, except for the record for Hemilepidotus.  This is because the Local List may only be checked for names with a rank of species or lower.

· Note also that the Local Accepted TSN matches the Std. Accepted TSN except for Hemilepidotus and Liparis, because Local Accepted TSN may only be assigned for names with a rank of species or lower.

____ e) Click the Close button on the Classification form.

Example #3 – Duplicating Local Classification

This example will demonstrate how to duplicate the Local Classification (copy Local List checkmarks from one park to another, copy the Local Accepted Sci. Name from one park to another, and in the process, add Local Accepted Scientific Names to the Scientific Name list if they are needed).  We will duplicate the Local Classification from WIHO amphibians to ZION amphibians.
Step 3-1. Copy Organism Names

____ a) Click the Tools button on the Main Menu.

____ b) Select Duplication Tools from the Tools list.

____ c) Click the button for ‘Duplicate Local Classification.’

____ d) Click button ‘L1.’
____ e) Select WIHO from the source park drop-down list.
____ f) Select Amphibian from the taxa category drop-down list.

____ g) Select ZION on the destination park list.

____ h) Click the Copy button.

____ i) Click OK on the message boxes.

· The name that was added from the WIHO amphibian list to the ZION amphibian list is Eleutherodactylus lineatus (TSN=207580), because it is the Local Accepted Scientific Name for Eleutherodactylus argyreornatus (TSN=207458) in WIHO’s Local Classification.  Since Eleutherodactylus argyreornatus is on ZION’s amphibian list, in order to make Eleutherodactylus lineatus its’ Local Accepted Scientific Name, we must add it to the list for ZION.

Step 3-2. Copy Local List Checkmarks

____ a) Click button ‘L2.’

____ b) Select WIHO from the source park drop-down list.

____ c) Select Amphibian from the taxa category drop-down list.

____ d) Select ZION on the destination park list.

____ e) Click the Copy button.

____ f) Click OK on the message boxes.

· Local List checkmarks were copied from Eleutherodactylus lineatus (TSN=207580) and Rana muscosa (TSN=173454).

Step 3-3. Copy Local Accepted Sci. Names

____ a) Click button ‘L3.’

____ b) Select WIHO from the source park drop-down list.

____ c) Select Amphibian from the taxa category drop-down list.

____ d) Select ZION on the destination park list.

____ e) Click the Copy button.

____ f) Click OK on the message boxes.

· The Local Accepted Scientific Name was copied from Eleutherodactylus argyreornatus (TSN=207458).
Step 3-4. Review the ZION Amphibian Local Classification

____ a) Click the Close button on the Duplicate Local Classification form.

____ b) Click Close on the Duplication Tools form to return to the Main Menu.

____ c) Select All Data – Scientific Names – Classification.

____ d) Set a custom filter for amphibians.

· Note that the Local List checkmarks and the Local Accepted Scientific Names for ZION match those for WIHO exactly.

____ e) Click the Close button on the Classification form.

Example #4 – Copying Field Values

This example will demonstrate how to copy field values from one park to another for the same scientific name.  These tools will only fill in values where the fields are currently blank – no existing values will be overwritten.  We will copy Residency and Nativity field values from WIHO amphibians to ZION amphibians.
Step 4-1. Copy Checklist Fields
____ a) Click the Tools button on the Main Menu.

____ b) Select Duplication Tools from the Tools list.

____ c) Click the button for ‘Copy Checklist Fields.’
____ d) Select WIHO from the source park drop-down list.

____ e) Select Amphibian from the taxa category drop-down list.

____ f) Select ZION on the destination park drop-down list.

____ g) Click on Residency and Nativity in the field list.

____ h) Click the Copy button.

____ i) Click OK on the message boxes.

Copying Management fields is very similar to copying Checklist fields.

CONCLUSION

This exercise demonstrated the use of the Duplication Tools in the NPSpecies desktop application.  These tools can be utilized to quickly copy scientific names, classification field values, checklist field values, or management field values.
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