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GOAL

Demonstrate that adding evidence does not affect certified lists.

DESCRIPTION

Adding evidence to NPSpecies for a park does not affect the certified lists for that park.  Therefore, evidence may be added at any time, in any quantity without regard for the certified lists that are already entered or are being entered for a park. 
PREREQUISITES

This exercise assumes the user knows the following functionality that is demonstrated in the exercise entitled NPSpecies Desktop Exercise: Browsing and Reporting.

· Link data files

· Select Views

· Select QA Filters
REQUIRED MATERIALS
· Access 97 or 2002 (XP) loaded on the computer

· NPSpecies Version 2.2 or later (Access 97 or 2002)

· Example data files entitled Sample_Data.mdb and ExampleManagementFields_data.
SETUP

The following are assumed to have been completed before beginning the exercise steps.

____ a) Appropriate desktop version of NPSpecies has been downloaded and stored on the computer’s hard drive.

____ b) NPSpecies has been launched.

____ c) Working data file ExampleManagementFields_data.mdb has been linked.

____ d) Main menu is open.

STEPS

Step 1. Examine the Organism List
____ a) Click the button for Organisms in a Park - Organisms.

____ b) Select WIHO for the park and mammal for the Category.

____ c) Click the Submit button.

· Note that 2 organisms are on the list for WIHO mammals, Lontra canadensis and Plecotus townsendii pallescens.
Step 2. Examine the Scientific Names List

____ a) Click the Filters button and select Clear from the list to remove the filter.

· Note that there are 14 scientific names on the list for WIHO.

Step 3. Examine the Evidence

____ a) Click the Close button on the Checklist Fields form.

____ b) Click All Data – References.

____ c) Check the checkbox for “Do not show this message again” and click No on the Set Defaults form.

· Note that there are no references.

____ d) Click the Close button.

____ e) Click All Data – Vouchers.

· Note that there are 13 vouchers.

____ f) Click the Close button.

____ g) Click All Data – Observations.

· Note that there are 13 observations.

____ h) Click the Close button.

Step 4. Examine the QA Filters

____ a) Click the Quality Assurance button under Utilities on the Main Menu.

____ b) Select Grouped by NA.

· Note that for the Non-NA Filters for the checklist fields, all of the filter counts are zeroes.

____ c) Click the Close button.

Step 5. Merge References, Vouchers, and Observations from Another Working Data File

____ a) Click the Tools button under Utilities on the Main Menu.

____ b) Select Merge/Import/Export.

____ c) Click the button to Merge NPSpecies Data from Another Working Data File.

____ d) Click Yes to continue the Merge.

____ e) For Step 1, click the Browse button and select the Sample_Data.mdb file.
____ f) For Step 2, click the Park radio button and select WIHO from the drop-down list.
____ g) For Step 3, select Ignore for the park-species list, and Append for references, vouchers, and observations.
____ h) Click the Merge button at the top of the form.
____ i) Click Yes to continue the Merge.
____ j) Click OK on the Merge complete message.
Step 6. Examine the Organism List

____ a) Click the button for Organisms in a Park - Organisms.

____ b) Select WIHO for the park and click Select All Categories for the Category.

____ c) Click the Submit button.

· Note that the same 2 organisms are on the list for WIHO mammals, Lontra canadensis and Plecotus townsendii pallescens.  The organism list DID NOT CHANGE.

Step 7. Examine the Scientific Names List

____ b) Click the Filters button and select Clear from the list to remove the filter.

· Note that there are now 261 scientific names on the list for WIHO.

Step 8. Examine the Evidence

____ i) Click the Close button on the Checklist Fields form.

____ j) Click All Data – References.

· Note that there is now one reference.

____ k) Click the Close button.

____ l) Click All Data – Vouchers.

· Note that there are now 553 vouchers.

____ m) Click the Close button.

____ n) Click All Data – Observations.

· Note that there are now 73 observations.

____ o) Click the Close button.

Step 9. Examine the QA Filters

____ d) Click the Quality Assurance button under Utilities on the Main Menu.

____ e) Select Grouped by NA.

· The count for Local Classification filter #3 for Non-NA Filters increased, as did some of the NA Filters.  However, note that for the Non-NA Filters for the checklist fields, all of the filter counts are still zeroes.  These filters were unaffected by adding evidence and scientific names.
____ f) Click the Close button.

CONCLUSION

This demonstration showed that adding evidence to NPSpecies does not affect certified lists.
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