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INTRODUCTION

GETTING STARTED

SYSTEM REQUIREMENTS

NPSpecies is a Microsoft Access 97 database that needs MS Access 97 installed.  Consequently NPSpecies has the same operating system and memory requirements as MS Access 97.  In addition, the NPSpecies data files require ~100 mb of hard-disk space.  While NPSpecies will likely run on Access 2000, do not use Access 2000 at this time because this will likely create unanticipated file and data conversion issues in the future.

NPSpecies FILES

A complete version of NPSpecies consists of 5 MS Access 97 ".mdb" files: 1 Application/User-Interface, 1  NPSpecies working data file and 3 master data files.  The file names below are the default file names when distributing NPSpecies.  The files can be copied, moved and/or renamed like any other file.  For NPSpecies to work properly, any change in file names should retain the ".mdb" extension.  If a file name is changed or moved, the user will need to re-link the data files in the NPSpecies application/user-interface (see LINKING DATA FILES).

Application/User-Interface

The Application/User-Interface is the NPSpecies application proper. This is the file used to start NPSpecies.

NPSpp.mdb
This file contains the NPSpecies application/user-interface including MS Access-97 Forms, Queries, Reports and Modules.  It contains no data that is modifiable by the user.  

Working Data File


The NPSpecies Working Data File is the only file that contains data that the user will enter, edit and delete through the Application/User-Interface.

NPSpp_be.mdb
The file that contains data entered and modified by the user through the NPSpecies application/user-interface.  The file named "NPSpp_be.mdb" is the file that is available on the NPSpecies web page.  This file contains no data.  Users can copy and rename this file to enter and edit park- or taxon-specific data.  While multiple working data files can be created, only one can be linked to the application/user-interface at a time to add and edit data.

Master Data Files

The Master Data Files are files that contain required information used by NPSpecies, but are not modifiable by users through the Application/User-Interface.  The data in these files are constantly updated and periodic updates are available on the NPSpecies web site.

ITIS_be.mdb
The taxonomic and nomenclature data of species including scientific name, common name(s), kingdoms, taxonomic ranks, authorities, and ITIS quality control information.  These data are maintained by ITIS and the I&M Office.

Parks_be.mdb
Information regarding NPS units including park code, park name, NPS region, and I&M network (if applicable).

TandE_be.mdb
Data regarding the T&E status of species, or other similar listings, including The Nature Conservancy (TNC) Global Rank, U.S. Fish and Wildlife Service federal listings, and individual state listings.  These data are maintained by the TNC, the U.S. Fish and Wildlife Service and individual state agencies respectively.

INSTALLING NPSpecies

Single User Installation

The NPSpecies files can be stored in any location.  A sample directory/file structure follows:

C:\NPSpecies\

NPSpp.mdb 
(The Application\User-Interface)

MasterData\

ITIS_be.mdb
(The distributed ITIS data file)

Parks_be.mdb
(The distributed Parks data file)

TandE_be.mdb
(The distributed T&E data file)

WorkingData\

NPSpp_be.mdb
(The distributed Working Data File that contains no data)

CHIS_be.mdb
(A user-created Working Data File containing data for CHIS)

SAMO_be.mdb
(A user-created Working Data File containing data for SAMO)

.  .  .
(Additional user-created Working Data Files)



Multi-User Installation


Use of NPSpecies in a multi-user setting is currently unsupported.  The Access version of NPSpecies was designed as a single user application and has not been tried or tested in a multi-user setting, such as over a network.  It can probably be used in a multi-user setting, in which case the Access 97 application, not NPSpecies, will control the interactions of the multiple users.

Database Manager Note:  The linking utility should be disabled if the common data files can be accessed simultaneously by multiple users, such as over a network.  To prevent end-users from using the linking utility, delete the "Link Data" button or make it "invisible" (from the fsubSettingsDataLinks form).

STARTING NPSpecies


NPSpecies can be started from within MS Access 97 by opening the Application/User-Interface file (distributed as NPSpp.mdb) or by double-clicking on the file (in Windows Explorer for example) if the operating system is configured accordingly.

LINKING DATA FILES

A NPSpecies Working Data File and the 3 Master Data Files must be linked to the Application/User-Interface for NPSpecies to operate properly.  NPSpecies contains a utility to examine and change the links to the data files when desired.  When NPSpecies is first started, the program will examine the path and filename, and the contents of the last data files that were linked to the Application/User-Interface.  If the data files were moved, have had their names changed or are not the correct format, NPSpecies will open the "Data Links" tab of the "Tools" form to allow the selection of valid data files.  If the data files are valid, NPSpecies will display the path and file name of the currently linked data files so the user can verify that the desired files are being used.

GETTING HELP

NPSpecies FORM
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PARK-SPECIES LIST XE "PARK-SPECIES LIST"  FORM

ADDING, EDITING AND DELETING PARK-SPECIES

Adding a New Park-Species Record

A new species can be entered for a park in one of two ways: using the Park-Species form or when prompted while using one of the 3 evidence forms.  In all cases a Park Code must be entered before a species name/TSN can be entered.  The Park-Species form requires one to locate and select (or paste) the TSN after locating it in the "Search ITIS" form.  NPSpecies will prevent the user from entering a duplicate Park-Species entry on the list.

Note that for each form where a TSN entry is required, the "Search ITIS" button will become a "Paste TSN" button if the "Search ITIS" form is open.  "Paste TSN" will automatically enter the name/TSN that is currently selected on the "Search ITIS" form.

Editing Park-Species Records

Deleting a Park-Species Record

Recall that evidence cannot be entered unless the associated Park-Species is on the list.  Similarly, a Park-Species record can only be deleted (or changed) if there is no supporting evidence.  NPSpecies will notify the user whenever an attempt is made to delete or change the Park Code or TSN for a record with evidence.  A future addition to NPSpecies will allow the user to delete or change the Park Species and evidence records in one operation.  NPSpecies will prevent the user from changing the Park-Species to an entry that is already on the list.

SEARCHING THE PARK-SPECIES LIST XE "PARK-SPECIES LIST" 
Parks Tab

ITIS Taxonomy Tab

Park-Status Tab

Names Tab

Evidence Tab

T&E Status Tab

VIEWING EVIDENCE FOR SPECIFIC PARK-SPECIES


References Button

Vouchers Button

Observations Button

VIEWING T&E STATUS FOR SPECIFIC PARK-SPECIES


Status Details Button

REFERENCES FORM
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ADDING, EDITING AND DELETING REFERENCES

Adding a New Reference

Editing a Reference

Deleting a Reference

SEARCHING FOR REFERENCES

ADDING, EDITING AND DELETING SPECIES WITHIN A REFERENCE

Adding a new Species within a Reference

Editing an Existing Species within a Reference

Deleting a Species within a Reference

SEARCHING FOR SPECIES WITHIN A REFERENCE

VOUCHERS FORM
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ADDING, EDITING AND DELETING VOUCHERS

Adding a New Voucher

Editing a Voucher

Deleting a Voucher

SEARCHING FOR VOUCHERS

OBSERVATIONS FORM
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ADDING, EDITING AND DELETING REFERENCES

Adding a New Observation

Editing an Observation

Deleting an Observation

SEARCHING FOR OBSERVATIONS

PARKS FORM
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ITIS FORM
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T&E STATUS FORM
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REPORTS FORM
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PARK-SPECIES REPORTS

REFERENCES REPORTS

VOUCHERS REPORTS

T&E STATUS REPORTS

TOOLS FORM


The Tools form provides access to NPSpecies utilities including those to Link NPSpecies data files, data import/merge and data export.   Select the applicable tab to have use access and use each utility.  The following sections describe each utility.

DATA LINKS TAB
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IMPORT/EXPORT TAB
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The Import/Export Tab contains utilities to Import/Merge data from a NPSpecies file to data that is already in the currently linked file (the currently linked file may contain no data) or Export data from the currently linked file to another NPSpecies file.   

The combination of export and import/merge routines enables a user to partition NPSpecies data from a single file into multiple files and, conversely, combine NPSpecies data from multiple files into a single file, respectively.   Consequently, a user of NPSpecies now has the ability to manage, review and edit their own set of file(s) and data as they so desire.

Currently, there are limitations to the flexibility of the import/merge and export utilities. Until these issues are resolved and the Import/Merge and Export utilities are fully implemented, it is imperative that the user becomes extremely familiar with the abilities and limitations utilities.  It is also imperative that the user is extremely familiar with  the data that are contained in both the currently linked NPSpecies data file and import file.  IN ALL CASES, A BACKUP COPY OF THE NPSpecies DATA FILE SHOULD BE MADE BEFORE RUNNING THE IMPORT/MERGE UTILITY.

The limitations of the export and import/merge utilities are a consequence of 3 major issues:

1) There are no mandatory, unique identifiers for references, vouchers and observations.  On a national scale, the acquisition and cataloging of NPS associated references, vouchers and observations are only in the early stages.  Consequently, it was decided to forgo the requirement of entering unique identifiers for "evidence" in order to maximize the acquisition and entry of data.  The consequence is that the Import/Merge routine cannot determine the uniqueness of "evidence" records to perform updates, nor can it prevent the presence of duplicate "evidence" records.  This issue will be addressed in the master Oracle version as data becomes centralized, with the eventual implementation of mandatory, unique identifiers in a future Access version.  This will happen in the near future for NRBib references and later for vouchers and observations.  

2) Similar to #1 above, there are no mandatory unique identifiers for new species that are assigned negative TSN numbers.  Consequently, the Import/Merge routine cannot determine the uniqueness of species with negative TSN numbers to perform updates, nor can it prevent the presence of duplicate records that may have different negative TSN numbers.  This issue will also be resolved in the master Oracle database as data becomes centralized, followed by implementation in the Access version.

3) ITIS is constantly being updated.  Consequently, the situation will likely arise where ITIS TSN numbers in a NPSpecies data file are not found in the currently linked version of ITIS.  This situation can arise if the version of ITIS currently linked to NPSpecies is older than the one used during data entry.

NOTE: A successful export or import/merge may be dependent on having the most current version of ITIS linked to NPSpecies.  Before conducting an export or import, ensure that the ITIS data file is the most current available.  The most current NPSpecies files are available on-line at http://www.nature.nps.gov/npspp.  See the following WARNING also.

WARNING: Every TSN number in ITIS has an associated Kingdom, Category and Rank.  If the user specifies a particular kingdom, category or maximum rank as criteria during the export or import, then NPSpecies will look for TSN numbers that are not in ITIS, notify the user if any are found, and let the user cancel the export or import if desired.  If the export or import is continued after this notification, the records with TSN numbers that are not in ITIS will NOT be exported or imported.

Batch Edits Tab
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IMPORT/MERGE

WARNING:  MAKE A BACKUP COPY OF THE CURRENTLY LINKED NPSpecies DATA FILE BEFORE USING THE IMPORT ROUTINE.  To make a backup copy of the currently linked NPSpecies data file, do the following:

1) Exit the NPSpecies application.

2) Make a copy of the NPSpecies data file as you would any other file using the Windows operating system, giving it a new name or storing it in a different location.
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The import/merge utility requires 3 pieces of information that the user must provide:

1) The path and file name of a NPSpecies data file (an Access-97 .mdb file) that will provide the data to be imported.  The import file MUST be a NPSpecies data file that matches the current version of the Application/User-Interface -- the user will be notified and the import terminated if it is not.

2) The criteria that will specify which records to export.  The user is notified if the import file contains no records which match the criteria.

3) The action to take with the imported records depending on whether they are from the Park-Species List, References, Vouchers, and/or Observations.  The choices follow:

After providing the 3 pieces of information above, click the Import button.  The number of records that will be imported in each of the categories in step 3 above will be presented along with the option to cancel the import.  This is the last chance to cancel the import.  After this point, you cannot cancel or undo the import.  Once again, A BACKUP COPY OF THE CURRENTLY LINKED NPSpecies DATA FILE SHOULD BE MADE BEFORE ATTMPTING TO IMPORT/MERGE DATA.  The following is a description of the options in step 3:
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Park-Species List XE "PARK-SPECIES LIST" 
IGNORE PARK-SPECIES LIST XE "PARK-SPECIES LIST" 
APPEND NEW ONLY: Only append NEW Park-Species records to the list.  Do not make any changes to any records on the Park-Species List of the currently linked NPSpecies file.

WARNING: Records with negative TSN numbers will be appended to the Park-Species List regardless of whether it will create a duplicate record (disregarding the negative TSN).  Consequently, if the same records with negative TSN numbers are imported from the same file numerous times, the same record will appear numerous times with a new negative TSN assigned each time.

For example, if a file with 10 negative TSN numbers is imported using the same criteria specified in step two 5 times, then the destination file will contain 5 duplicates of the 10 records with TSN numbers ranging from -1 to -50.  If you do not wish to import records with negative TSN numbers, specify "TSN > 0" on the "ITIS Taxonomy" tab while specifying the import criteria in step 2.

UPDATE ONLY (Positive TSN numbers only): Only update Park-Species records that are already on the Park-Species List.  This includes updating the Preferred Scientific Name, Preferred Common Name(s), Park-Status, Abundance, Residency, Nativity, Cultivation, Weedy, Comments, Data-Source, Entered By, and Entered Date.

NOTE: The Import/Merge utility will only update records with positive TSN numbers.  Records with negative TSN numbers can only be appended.

APPEND AND UPDATE: Append and update records as specified above.

References

NOTE: Any species in a reference that is not currently on the Park-Species List will be added to the Park-Species List along with it's associated values in the Park-Status, Abundance, etc. fields, and it's Preferred Scientific and Common Names. The WARNING under the Park-Species List above regarding appending records with negative TSN numbers also applies. 

Additionally, similar to the export utility, if a Park-Species combination specified in the criteria (item 2 above) is documented in a NRBib Reference, information for ALL the Park-Species documented in the reference will be imported regardless of the criteria specified.

IGNORE REFERENCES: No references will be imported.

APPEND ONLY: Append ALL references that contain park-species that meet the criteria in Step 2.  Do not make any changes to any References already in the currently linked NPSpecies working data file.

UPDATE ONLY: The updating of references will not be implemented until unique identifiers are established.

APPEND AND UPDATE:  The updating of references will not be implemented until unique identifiers are established.

Vouchers

NOTE: The species for any voucher that is not currently on the Park-Species List will be added to the Park-Species List along with it's associated values in the Park-Status, Abundance, etc. fields, and it's Preferred Scientific and Common Names. The WARNING under the Park-Species List above regarding appending records with negative TSN numbers also applies.

IGNORE VOUCHERS: No vouchers will be imported.

APPEND ONLY: Append ALL vouchers that meet the criteria specified in step 2 above.  Do not make any changes to any vouchers already in the currently linked NPSpecies working data file.

UPDATE ONLY: The updating of vouchers will not be implemented until unique identifiers are established.

APPEND AND UPDATE: The updating of vouchers will not be implemented until unique identifiers are established.

Observations

NOTE: The species for any observation that is not currently on the Park-Species List will be added to the Park-Species List along with it's associated values in the Park-Status, Abundance, etc. fields, and it's Preferred Scientific and Common Names. The WARNING under the Park-Species List above regarding appending records with negative TSN numbers also applies.

IGNORE OBSERVATIONS: No observations will be imported.

APPEND ONLY: Append ALL observations that meet the criteria specified in step 2 above.  Do not make any changes to any observations already in the currently linked NPSpecies working data file.

UPDATE ONLY: The updating of observations will not be implemented until unique identifiers are established.

APPEND AND UPDATE: The updating of observations will not be implemented until unique identifiers are established.

EXPORT
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The Export utility requires 2 pieces of information that the user must provide:

1) The path and file name of a NPSpecies data file (an Access-97 .mdb file) that will receive the exported data.  The export file MUST be a NPSpecies data file that matches the current version of the application - the user will be notified and the export terminated if it is not.  Additionally, if the export file already contains data, the user will be notified that all the data in the export file will be deleted and the user will be given the option of canceling the export.

2) The criteria that will specify which records to export.  The user is notified if no records match the export criteria.

After providing the 2 pieces of information above, click the Export button.  If you wish to cancel the export, click on the Cancel button.

NOTE:  If a Park-Species combination specified in the criteria (item 2 above) is documented in a NRBib Reference, information for ALL the Park-Species documented in the reference will be exported regardless of the criteria specified.

ABOUT NPSpecies FORM

[image: image17.png]SEIES
Bl

NPSpecies

The National Park Service Species Database

Version Number: 1.2
Version Release Dae: 7/13/01

Contact Mark & Watawa
Biclagical Invertary Specialist
National Park Service.

Nalural Resource Infomation Divisian
1201 Oak Rige Difve

Fort Colins, 00 805255589

O 9702253867

FAX. 970.206.3585

Emal: mark_watana@nps.gov

Cortact Steven Fancy
Moritoring Coordinator
National Park Service.
Nalural Resource Infomation Divisian
1201 Oak Rige Difve
Fort Colins, 00 805255589
Offcs: 9702253871
FAX. 970.206.3585
Emal: steven,_fancy@nps.gov

Cortact Sinon Kingston
NPSpecies Froject Manager
Colorada State Uiversty
National Park Service
Nalural Resource Infomation Divisian
1201 Oak Rige Difve
Fort Colins, 00 805255589
Ofics: 970225385
FAX. 970.206.3585
Emai: simon_kingston@nps. gov

Form View T m [










PAGE  
14

