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This document and additional guidance is available on the NPSpecies Administrative site:

  http://science.nature.nps.gov/im/apps/npspp/administration.htm 

INSTRUCTIONS

NOTE: This form is ONLY for the use of NPSpecies Points-of-Contact (POCs) and Sponsors.  If you desire a login for NPSpecies and are not a POC or Sponsor, do not use this form.  Instead, contact the appropriate POC or Sponsor in the following list to acquire a login.

NPSpecies POCs and Sponsors:  http://science.nature.nps.gov/im/apps/npspp/POC/NPSpecies_POC.xls
Why Submit this Form

This form is a tool for NPSpecies POCs or Sponsors to request a NEW NPSpecies login from the service-wide I&M program.   See below to Edit or Delete an existing login.

Who Can Submit This Form

This form is ONLY for the use of NPSpecies POCs and Sponsors.  If you desire a login for NPSpecies and are not a POC or Sponsor, do not use this form.  Instead, contact the appropriate POC or Sponsor in the following list to acquire a login.

NPSpecies POCs or Sponsors:  http://science.nature.nps.gov/im/apps/npspp/POC/NPSpecies_POC.xls


When to Submit This Form

This application form may be submitted at any time to request a new login.  The Login User will be contacted by email when the login is ready, and the POC/Sponsor will be copied.
Editing or Deleting Existing Logins

Every login has only one POC/Sponsor, and only this individual can edit or delete the login.  Anyone that wishes to have parks removed from a login that is not theirs should contact the POC/Sponsor for the login.  There is no form to communicate edits or deletions of logins - contact us directly by email with the request.

Completing the Form

POC/Sponsor Requestor

The name entered here will be compared to the current POC/Sponsor lists.  If the name is not on the appropriate list, the login request will not be processed.

Login User

This is the end user of the login.  If the end user is the POC/Sponsor Requestor, then check the appropriate box in lieu of completing this section.

Access Level

There are currently 3 levels of POCs/Sponsors and each can apply for only certain parks or groups of parks.

Park-level POC:

Can only apply for parks within the scope of their POC-level.

Network-level Sponsor:
Can only apply for parks and/or networks within the scope of their Sponsor-level.

Region-level Sponsor:
Can apply for parks, networks and/or regions within the scope of their Sponsor-level or among multiple regions by confirming that they have received permission.

Access Privilege

Select only one access privilege - it will apply to all the park-units as specified in the Access Level section.  See the form for a description of each access privilege.
Additional Guidelines for POCs/Sponsors:

· Every login has only one POC/Sponsor.  Consequently the login, as well as its use, will be the responsibility of the NPSpecies POC/Sponsor that requested and subsequently received it, regardless of whether it is for their own use or they acquired it for another’s use.

· Do not share logins, and instruct others to whom you issue logins not to share their logins.  NPSpecies has tracking procedures so all actions can be tied to the login.  What this means is that the POC/Sponsor on this form will ultimately be responsible if the login is used by anyone to improperly retrieve or alter data.

· If a POC/Sponsor acquired a login for use by another individual, the login should be deleted after that individual’s work with NPSpecies is complete.  POCs/Sponsors should email us directly to delete a login. 

· The login granted for NPSpecies will also apply to the on-line bibliographic database, NatureBib, so users can simultaneously work with both references in NatureBib and the species in NPSpecies that are linked to the references.
· Users cannot change login names.  However, users can change passwords interactively in the NPSpecies application.
How to Submit This Form

Email the completed form or requests for login edits/deletions to:

Simon Kingston

National Park Service Cooperator

1201 Oak Ridge Drive, Suite 150

Fort Collins, CO 80525

Office: 970-225-3551

Fax: 970-225-3597

simon_kingston@partner.nps.gov
NPSpecies Login Application Form

ALL INFORMATION IS REQUIRED

NOTE: This form is ONLY for the use of NPSpecies Points-of-Contact (POCs) and Sponsors.  If you desire a login for NPSpecies and are not a POC, do not use this form.  Instead, contact the appropriate POC or Sponsor in the following list to acquire a login.

NPSpecies Points-of-Contact and Sponsors:  http://science.nature.nps.gov/im/apps/npspp/POC/NPSpecies_POC.xls
POC/SPONSOR REQUESTOR


First & Last Name ________________________________________

LOGIN USER

_____
Check here if the POC/Sponsor Requestor from above will be the user.  Otherwise enter the following information about the user.


First Name ________________________________________


Last Name ________________________________________


Area Code and Phone Number _________________________


Email ____________________________________________


Affiliation _________________________________________

ACCESS LEVEL 

SPECIFY ONLY THE PARK(S), I&M NETWORK(S) OR REGION(S) WITHIN YOUR POC OR SPONSOR LEVEL

Park-Level POC

Park code(s) or name(s) ____________________________

Network-Level Sponsor

Park code(s) or name(s) ____________________________

I&M network code(s) or name(s) _____________________

Region-Level Sponsor

____ Inter-Region Login: Check here if the park(s), network(s) and/or region(s) that follow cross region boundaries and you have obtained permission from the appropriate POCs or Network-level Sponsors in the other regions to issue this inter-region login.

Park code(s) or name(s) ____________________________

I&M network code(s) or name(s) _____________________

Region code(s) or name(s) __________________________

ACCESS PRIVILEGE
SELECT ONLY ONE
____ Reader

· Can view non-sensitive records for all parks.

· Can view sensitive records only for the parks in the specified access level.

____ Author

· Can view non-sensitive records for all parks.

· Can view sensitive records only for the parks in the specified access level.

· Can add new records only for the parks in the specified access level.

· Can edit and delete only the records that were added by this login.

____ Editor

· Can view non-sensitive records for all parks.

· Can view sensitive records only for the parks in the specified access level.

· Can add/edit/delete records only for the parks in the specified access level.
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