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The form at the end of this document must be completed in its entirety and submitted to the NPSpecies project manager to request (or delete) a login/password in order to use the National Park Service Species Database, NPSpecies.  Please read and understand the following before submitting a request for a login/password.  If you have any questions, feel free to contact the NPSpecies project manager.

· Login/Passwords will only be assigned to NPS staff due to the sensitive nature of some data.

· The login/password as well as its use will be the responsibility of the NPS staff that requested and subsequently received it.

· Do not distribute a login/password to anyone other than the person designated on this form.  Both NPSpecies and NPBib will have tracking procedures so all actions can be tied to the login/password.  What this means is that the author of this form will be responsible if the login/password is used to improperly retrieve or alter data.

· If a contractor needs a login/password, then a NPS employee will need to apply for a login/password, which can then be given to the contractor.  As above, the login/password as well as its use will be the responsibility of the NPS staff that requested and subsequently received it.  Additional information in the form below is required if a contractor will be the user of an assigned login/password.

· When a contractor has completed the obligation to the NPS, the "Delete login/password" section of the form should be submitted to delete the login/password used by the contractor.

· The access level and privileges granted for NPSpecies will also apply to the on-line bibliographic database, NPBib, so users can simultaneously work with both references and species linked to (i.e. entered under) references.

· An individual can request more than one login/password if coordination of multiple users is desired. As above, the login/password as well as its use will be the responsibility of the NPS staff that requested and subsequently received it.
· At this time, login/password combinations cannot be changed by the user.  If a login/password is forgotten, contact the NPSpecies project manager for verification or reassignment.
· The NPSpecies and NPBib Web applications are compatible with Internet Explorer 4.01 and above or Netscape 4.05 and above.  Please upgrade the web browser on your PC as appropriate.
NPSpecies Login/Password Request Form

All information on this form must be completed.

NPS employee who is requesting and will be responsible for the login/password

Complete all 6 items

1. First Name __________________________________________

2. Last Name ___________________________________________

3. Area Code and Phone Number __________________________

4. Email _______________________________________________

5. NPS Affiliation (e.g. park, 

regional office, support office) ____________________

6. Position ____________________________________________

If this login/password will be issued to non-nps employee, then enter all of the following for the person that will receive it.  Complete all 6 items.

1. First Name __________________________________________

2. Last Name ___________________________________________

3. Area Code and Phone Number __________________________

4. Email _______________________________________________

5. Affiliation _________________________________________

6. Position ____________________________________________

Access Level (Select only Access Level, but you may select more than one region/network/park within an Access Level)
The Access Level specifies the parks that the user will have access to.

____ Regional user (access to all parks within specified region(s))

Specify the region name: __________________________________

____ I&M Network user (access to all parks within specified I&M network(s))

Specify the I&M network name: _____________________________

____ Park user (access to one or more parks)

Specify the park code or name: _____________________________

Access Privilege (Select only one)
____ Editor (can add/edit/delete any record for parks in the specified access level).

____ Author (can add/edit/delete only records that was entered by this login/password for parks in the specified access level).

____ Reader (can read all records for the parks specified in the access level).

Submission Instructions

Send this form via email to the NPSpecies project manager:

Simon Kingston

National Park Service

1201 Oak Ridge Drive, Suite 200

Fort Collins, CO 80525

Office: 970-225-3551

Fax: 970-225-3585

simon_kingston@nps.gov
