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You Should Publish a Separate and New You should publish a new report anytime you add to or change the
information or data presented, analysis, policy recommendations, etc.
Report When:

* The caption, headings, legend, and footnotes must contain all the information the reader
needs to understand a figure or table without referring to the text. Ifline drawings and

artwork are necessarv, thev must be in high-contrast black and white and of a
@ Anyone may need to reference or download the older reproducible quality
= * [Figures and tables must be able to "stand alone" without referring back to the text; *---- '{Furmatted: Bullets and Numbering ]
Ve rS I On (S) Of a re pO rt. therefore. do not use acronvms for park names_but spell out the names of the parks: i.e_
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You Don’t Need a New Report When the Old You don’t need to publish a new report for minor edits that do
Report Never Need Be Seen or Referenced not change the message or pagination inside the report

o The main bodyv of the report (beginning with the introduction and including the
A d appendixes) should be numbered sequentially using Arabic numerals (1. 2, 3).

Ever galn o Most first order headings should begin on a new, right-hand, and odd numbered

page (see ehapter Chapter 4 Content Guidelines for details). This arrangement

assures that all first order headings in the main part of the report face the reader

@ For all reports - minor spelling or editing corrections e g g et
that do not change the message, data or analysis
presented, or pagination. OR
@ For internal NPS procedural reports (protocols, SOPs,
management or monitoring plans, technical guides, For clarification updates to internal procedural reports that do not
policy guides). change policy or procedures presented.
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2. Onthe Home tab:
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Change History page (or similar).

Naming New Versions of Older Reports
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Version 3.1

Natural Resource Report NPS/NFPC/IMD/NRR—2010/236

Estuarine water quality in parks of the Northeast Coastal
and Barrier Network (2003—2006)

Coastal Geomorphology of the Ocean Shoreline at
Gateway National Recreation Area - Revised July 2010

This ensures that all versions of a report will be returned
when searching in NRInfo and with other online search
engines.

By Fagan Johnson, NPS 1&M Division, Fort Collins, Colorado
Natural Resource Program Center

Email: Fagan_Johnson@nps.gov
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