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Park Research Coordinators:  The Research Permit and Reporting System (RPRS) should be used by park research coordinators to administer all scientific research and collecting permits pertaining to natural resources or social sciences. Cultural resource permits are not covered by this system. Park research coordinators are able to use the system to perform the following major actions:

· Receive and organize electronic versions of permit application forms, study proposals, and peer-reviews from applicants. 
· Post and maintain the types of research the park is most interested in attracting. 
· Post and maintain park-specific conditions applicable to every permit issued by the park. 
· Post and maintain an information bulletin used to notify investigators of special conditions or events that could impact planned field work (road closures, area closures, safety-related notices, etc.). 
· Process and track permits and denied applications (including revoked permits or cancelled applications or permits).
· Manage the park Investigator's Annual Report (IAR) database (previous research accomplishments).
· Search the servicewide IAR database. 
· Search the servicewide permit database to confirm currently active permits, previously approved studies conducted at other parks, and the reporting of annual accomplishments (submission of IARs) by investigators indicating that they have conducted previous studies in NPS units.
The "side" of RPRS used by park research coordinators and NPS staff is only available to users with access to the NPS Intranet. The Intranet is a subset of the full Internet, controlled by the "IP address" assigned to the computer you are using when working on the Internet. If you discover you cannot reach websites on the NPS Intranet, you should contact your local computer support staff for assistance.

Park research coordinators are strongly encouraged to complete and maintain several blocks of "profile" information defined within the Park Preferences/Coordinator's Profile section of RPRS.  These blocks include the Coordinator Profile (name, email, phone, address), Permit Defaults (name and title of person approving permits), Park-Specific Permit Conditions, Research Preferences, and Park Information Bulletin. The profile also enables parks to identify a park-developed website address the public may visit to obtain more information about research activities at the park. Park research coordinators may access these options immediately after logging into RPRS by clicking on the Park Preferences/Coordinator's Profile option.

The Public:  The public can access and use a side of the system accessible on the full Internet. The public can use the system to perform the following major actions:

· Review application requirements and procedures. 
· Review general conditions applicable to all scientific research and collecting permits issued by NPS regardless of the park. 
· Review park-specific conditions applicable to all scientific research and collecting permits issued by an individual park. 
· Review park information bulletins containing notices that may impact planned field work. 
· Search the type of research parks are most interested in attracting. 
· Search the IAR database to review previous research accomplishments before planning a new study.
· Complete an application form to obtain permission to conduct a study in a specific park, and submit electronic copies of study proposals and existing peer-reviews. 
· Look up the name, phone, email, FAX, and mailing address of the research coordinator at a specific park.
The public-side of the system does not include the ability to search existing application and permit records.  Researchers are not able to locate and edit previously saved applications after submission.  Park staff can quickly access such information – this is an important distinction between the two sides of the system.

Access: 

The Intranet address park staff should use to access RPRS is: 

https:/ /science. nature. nps. gov /research

The Internet address the public must use to access RPRS is:

 http:/ /science. nature. nps. gov /research
Please note the address NPS staff use to reach the system begins with "https" rather than "http". This is a subtle but extremely important difference between the two addresses.

Login Rights:

The research coordinator at each park is responsible for controlling access to the administrative functions of the system. The park research coordinator is advised not to share login access with other staff. NPS staff are not required to login to search and review permit applications, permits, and IAR records.

Inventory & Monitoring program staff may benefit by using RPRS to:

1. Search existing permit applications (quickly discover if an applicant has applied to multiple parks to perform the same study activities). 

2. Search existing permit records. 
3. Search annual research accomplishment reports (Investigator's Annual Report). 
4. Search park-identified research preferences (types of activities parks are most interested in attracting). 
5. Determine who the research coordinator is at an individual park and how to contact that person.
Future system development efforts are expected to address the issue of how to more effectively facilitate multi-park permit applications, permits, and annual accomplishment reports.  Potential enhancements may also include the ability to notify appropriate staff about the existence of multi-park applications (so staff have an improved opportunity to collaborate when considering the study proposal).  

Can single permits be issued providing permission to conduct activities within more than one park?

The NPS guidelines pertaining to the administration of scientific research and collecting permits currently (as of August 2002) state "Parks may issue a permit to cover activities in multiple parks, but only where close coordination and communication is possible. Penn its are issued under a lead park, using their numbering system, and a notation is made on the permit under "locations authorized" as to the parks that are covered by the permit. The lead park is then responsible for keeping the other parks informed and updated on permit activities. Examples of situations where multiple park permits should not be issued include blanket permits covering more than five parks. At this time, tracking and coordination of large numbers of parks under a single permit is not feasible due to unique park conditions and individual park management concerns. ". These guidelines were developed prior to the formation of I&M networks. RPRS program managers are aware of the need to review and revise these guidelines, and the system software, to address the needs of I&M networks and investigators working in conjunction with networks.

What is the Investigator's Annual Report? 

The Investigator's Annual Report (IAR) is the process used to consistently document scientific research accomplishments by calendar year. Provision of an IAR is a general condition of each permit issued throughout the service. The primary intent of the IAR is to relatively briefly document the objectives of each study and annual findings/status and show whom to contact for more information. Investigators are normally requested by park research coordinators to complete the IAR process between December and March each year. Investigators that do not provide an IAR may have existing permits revoked and be denied future permits. The call for the IAR update is initiated by the Associated Director, Natural Resource Stewardship and Science and is distributed to parks via regional offices. Password access is required to submit an IAR. Park research coordinators are provided with an appropriate set of instructions each year (instructions to be distributed to investigators). Investigators are advised they will not be able to edit a report after submitting it into the system database. Park research coordinators are responsible for reviewing new reports and designating whether or not a record is considered sensitive (for NPS access only) or non-sensitive (available to the public).

One of the challenging aspects of providing multi-park permits will be efficiently and effectively documenting IARs. This is complicated by the fact that each IAR includes documentation regarding the annual budget consideration (how much money was required to support the research in a given year at a specific park).

How do parks respond to permission requests outside of RPRS?

 Some investigators may prefer to request permission to conduct study activities without using the Internet. In this case, park research coordinators are advised to provide a permit "Application Package" to the applicant. The application package includes copies of the following documents:

Application Procedures And Requirements,

Application For A Scientific Research And Collecting Permit (2-page form) 

Guidelines To Researchers For Study Proposals

General Permit Conditions

Park-Specific Permit Conditions (optional)

Park research coordinators can FAX or mail hard copies of the two-page application form to the Natural Resource Information Division for entry into the Research Permit and Reporting System. The FAX number is 970-225-3585, Attn: Tim Goddard.

Technical support:
Contact Bill Commins, NPS Natural Resource Information Division, for technical assistance with RPRS software. Bill can be reached via email at Bill_Commins@nps.gov or by phone at 202-208-4631. Alternatively, contact Tim Goddard at 970-225-3543.

What instructions should be provided to investigators/researchers? 

The following page contains instructions for researchers.

National Park Service

[image: image2.png]NATIONAL §
PARK
SERVICE



Research Permit and Reporting System (RPRS)

Instructions for Researchers
(Using the Internet to apply for permission to conduct a study in a park)

That National Park Service (NPS) welcomes your interest in considering national parks for your research site. The NPS is responsible for protecting in perpetuity and regulating use of our National Park areas (parks, monuments, battlefields, seashores, recreation areas, etc.). Preserving park resources unimpaired and providing appropriate visitor uses of parks requires a full understanding of park natural resource components, their interrelationships and processes, and visitor interests that can be obtained only by the long term accumulation and analysis of information produced by science. The NPS has a research mandate to provide management with that understanding, using the highest quality science and information. Park managers increasingly recognize that timely and reliable scientific information is essential for sound decisions and interpretive programming. NPS welcomes proposals for scientific studies designed to increase understanding of the human and ecological processes and resources in parks and proposals that seek to use the unique values of parks to develop scientific understanding for public benefit.

A Scientific Research and Collecting Permit is required for most scientific activities pertaining to natural resources or social science studies in National Park System areas that involve fieldwork, specimen collection, and/or have the potential to disturb resources or visitors. When permits are required for scientific activities pertaining solely to cultural resources, including archeology, ethnography, history, cultural museum objects, cultural landscapes, and historic and prehistoric structures, other permit procedures apply. The park's Research and Collecting Permit Office or Headquarters can provide copies of NPS research-related permit applications and information regarding other permits.

If you will be using the Internet, the National Park Service managed, Internet-based, information system called the Research Permit and Reporting System (RPRS) will provide you the following services if you are interested in obtaining permission to conduct a natural resource or social science study in a unit of the National Park System:

· Ability to review NPS scientific permit requirements and application procedures
· Ability to review permit conditions before beginning the permit application process
· Ability to review accomplishments of previous research conducted in a park before planning a new study 
· Ability to review the types of research specific parks are especially interested in attracting
· Ability to complete and submit an application for a scientific research and collecting permit
The Internet address you should use to access the NPS Research Permit and Reporting System and learn more about the NPS scientific permit application process is:

http:/ /science. nature. nps. gov /research
For technical support if you encounter problems reaching the RPRS on the Internet, contact Bill Commins via email at Bill_Commins@nps.gov or by phone at 202-208-4631. Alternatively, contact Tim Goddard at 970-225-3543.

If you will not be using the Internet, you should contact the Research and Collecting Permit Office or Headquarters of the park in which you are interested in conducting a study to request the scientific research and collecting permit application materials.
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@@’ U.S. National Park Service Research
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Instructions
Policy and Software Technical Support

Apply for a Research Permit
‘Subsmit an Tnvestigator Annual Report or Bibliographic Reference(IAR login required)

Search Service-Wide

o Applications

o Permits

o Investigator Anmal Reporting
o Bibliographies

Login as ParkSite Research Coordinator.

Note: This application is optimized for Netscape v4.05+ and up or IE vA.01/5.0.
Also, the Database/Edit Application is optimized for a monitor display setting of 800 X 600 pixels.








