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The form at the end of this document must be completed in its entirety and submitted to the I&M web coordinator to request (or delete) a login/password in order to develop and maintain web pages on the NatureNet web server. Please read and understand the following before submitting a request for a login/password. If you have any questions, feel free to contact the I&M web coordinator.

· Login/Passwords will only be assigned to NPS staff due to the sensitive nature of some data. The login/password as well as its use will be the responsibility of the NPS staff that requested and subsequently received it.

· Normally, only one login/password will be issued to each park or network, but more than one login may be requested if coordination of multiple users is required. For multiple logins, one NPS staff member must be designated as the official point of contact and request each login. As above, the login/password as well as its use will be the responsibility of the NPS staff member that requested and received it.

· Do not distribute a login/password to anyone other than the person designated on this form. What this means is that the author of this form will be responsible if the login/password is used to improperly retrieve or alter data.

· If a contractor needs a login/password, then a NPS employee will need to apply for a login/password, which can then be given to the contractor. As above, the login/password as well as its use will be the responsibility of the NPS staff that requested and subsequently received it. Additional information in the form below is required if a contractor will be the user of an assigned login/password.

· When a contractor has completed the obligation to the NPS, the "Delete this login/password" option on the form should be checked to delete the login/password used by the contractor.

· At this time, login/password combinations cannot be changed by the user. If a login/password is forgotten, contact the I&M web coordinator for verification or reassignment.

· Web authors should be familiar with applicable NPS and NR web policies. These policies and web publishing information may be found at http://www1.nrintra.nps.gov/webnotes/nrintra_webpublishing.htm and http://www2.nrintra.nps.gov/nrpcnet/webnotes.htm.

· All web pages on NatureNet must conform with NPS web policies and are subject to review by the I&M web coordinator and the NR Web Manager for compliance.

· Refer to the Web Authoring Information on the I&M website (http://science.nature.nps.gov/im/tools/web/webinfo.htm) for additional policies and practices. 

I&M Web Author Login/Password Request Form

All information on this form must be completed. NPS employee who is requesting and will be responsible for the login/password and content of the website

1) Complete all 6 items and non-NPS section, if relevant.

NPS Employee (ie. the web author or the official NPS point of contact for a non-NPS web author):

1. First Name _______________
Middle Initial_______________________
2. Last Name ___________________________________________
3. Area Code and Phone Number __________________________
4. Email _______________________________________________
5. NPS Affiliation (e.g. park, regional office, support office name) ____________________
6. Position ____________________________________________
Specify the park or network code or name: _____________________
If this login/password will be issued to non-NPS employee, then enter all of the following for the person that will receive it. Complete all 6 items.

1. First Name __________________________________________
2. Last Name ___________________________________________

3. Area Code and Phone Number __________________________
4. Email _______________________________________________
5. Affiliation _________________________________________
6. Position ____________________________________________
Delete this login/password?  __________
2) Submission Instructions

Send this form via email to the I&M Information Manager:

Lisa Nelson 
National Park Service 
1201 Oak Ridge Drive, Suite 200 
Fort Collins, CO 80525 
Office: 970-267-2119 
Fax: 970-225-3585 
Lisa_L_Nelson@nps.gov

