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1. Download the following files from the ATBI Interim Database Application web site to a single directory on your hard drive.
a. ATBI.zip – contains ATBI.mdb, which is the front-end (user interface) to the application

b. ATBI_be.zip – contains ATBI_be.mdb, which is the back-end (data tables) to the application

c. ATBI_DB_Documentation.doc – basic documentation describing how to use the ATBI Interim Database Application

d. ATBI_Field_Sheet.dot – an MS Word document template for a field sheet that goes with the ATBI Interim Database Application

e. Relationships for ATBI_be.pdf – an Adobe Acrobat database diagram for the tables in ATBI_be.mdb.

2. Read the ATBI_DB_Documentation document that describes how to get started using the database application, including how to link the front-end to the back-end.
3. Review Relationships for ATBI_be.pdf so that you have an understanding of the structure of the database.

4. Configure the application as a data manager.  It is intended to be set up by the person who will fill the role of the ATBI data manager before it’s given to users for data entry.  Some suggestions for configuration are:

a. Review Relationships for ATBI_be.pdf and determine if there are any additional fields you will need for your ATBI or BioBlitz effort in the tables that have “<Optional Fields…>” listed at the bottom.  If you find some, create custom fields and form controls by clicking Add Custom Form Controls on the Administration menu and following the directions.

b. On the Administration menu, click Lookup Table Management and add lookup values as necessary and delete ones you don’t need.  For example, there are 536 Unit Codes in the lookup table.  You are likely to need just one, so deleting the remainder will help to ensure that users make the correct choices during data entry.

c. Populate your taxa lookup tables by using your NPSpecies desktop data files.  Click Import Taxa Names from NPSpecies Working Data File on the Administration menu to learn more about this powerful feature.
d. Set default values by clicking Set Data Entry Default Values on the Administration menu.

e. Edit the application purpose metadata by clicking Metadata View/Edit on the Administration menu.

5. Test out the application as a user.  Try out the data entry forms.  Once you have some records, test out the browsing features.
6. Review ATBI_Field_Sheet.dot.

Thank you for your interest in the ATBI Interim Database Application.  If you have comments or questions, please email ATBI Interim Database Support at waso-nrpc_atbi_interim_database@nps.gov.
